RECOMMENDATION FORM
	Name of applicant:
	

	
	Last (Family) First Middle

	Apprenticeship sought in
	

	
	Provide discipline / trade program


TO THE SUPERVISOR:

Your cooperation in providing a candid evaluation of the above named applicant’s readiness for and ability to succeed in the chosen apprenticeship is appreciated. When you have completed this form, please sign and return the original along with a copy of the complete 90 /180 day probation card and interview sheet to the Apprentice School Representative.
1. How long have you known the applicant and in what capacity (please continue on reverse if necessary)? 
	

	

	


2. Please rate the applicant in the following areas:

	
	
	N/A
	
	Below 

Average
	
	Average

Upper 50%
	
	Good

Upper 20%
	
	Very Good

Upper 10%
	
	Outstanding Upper 5%
	

	Analytical Ability
	
	
	
	
	
	
	
	
	
	
	
	
	

	Written Communication
	
	
	
	
	
	
	
	
	
	
	
	
	

	Oral Communication
	
	
	
	
	
	
	
	
	
	
	
	
	

	Initiative/Motivation
	
	
	
	
	
	
	
	
	
	
	
	
	

	Interpersonal Skills
	
	
	
	
	
	
	
	
	
	
	
	
	

	On the Job Performance
	
	
	
	
	
	
	
	
	
	
	
	
	


3. Comments (please continue on reverse if necessary). 
Note: If a letter is attached, both the letter and this form must be signed in ink.

	

	

	


4. Please check the category below that most accurately summarizes your recommendation:
[ ] highly recommended; [ ] recommended; [ ] recommended with reservation; [ ] I do not recommend the applicant.

____________________________________________________________

____________________
Immediate Supervisor’s Signature / Badge #






Date

(Must be signed in ink to be valid)
____________________________________________________________

____________________
Department Manager / Superintendent concurrence / Badge #




Date

(Must be signed in ink to be valid)[image: image1.png]
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